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AJIMAHUCTPALVST
MYHUIAHAJTBHOT O OFPA3OBAHWS
BY3YJIYKCKHI PAVOH
OPEHBYPI CKOY OBJIACTH

HOCTAHOBJIEHUE

CF A0 2L v Ne G557
r. Bysyayk

O6  yTBepXIECHHH  &IMHHHUCTPATUBHOTO
periamMenTa IIpeI0CTaBIICHU
MyHULIUIAIbHON YCILYyTH «Brimnara
KOMIIEHCAIIMN YacTH POIUTEIHCKON ILIATEI
328 DOPUCMOTP M YyXOH 3a [ETbMH B
rOCYIapCTBEHHBIX YW MYHUIMINATIBHBIX
00pa3oBaTenpHbIX OpraHu3alusix,
HaxOIIIHXCS Ha TEPPUTOPUN
Openbyprckoit o6racTm

B cootBeTcTBuH ¢ acThio 1 crathu 12 Oenepansroro 3akoHa ot 27.07.2010
Ne 210-©3 «O6  opraHuzanWy  IIPEeNOCTAaBICHHA  TIOCYAApCTBEHHBIX U
MYHUIHTIAIBHEIX YCIyr», PenepalbHbiM 3akoHOM 0T 29.12.2012Ne 273-03 «O6
obpazosanun B Poccuiickoit @eneparnum», OenepanbubM 3akoHoM oT 06.10.2003
No 131-03 «O6 o0mux NpHHLMIIAX OpTraHW3allMd MECTHOIO CaMOYyIIPaBICHHSI B
Poccutickoit  @Demeparmu» U PYKOBOACTBYSCH  crathedt 24  VYcrasa
MYHHITATIATEHOT0 00pa3oBanusi by3yIyKCcKUl palioH

DOCTAaHOBIAIK:!

1. YTBEepaUTE  AIMUHUCTPAaTHUBHBIA  pErIaMEHT  NPENOCTaBJICHIHS
MYHHITHIATFHOR yeIyru BrimmaTa KOMIIEHCAllMU YacTH POJUTENBCKON IUIATEL 3a
IPHCMOTP MW YyXOX 34 JOEeTbMH B TOCYJapCTBEHHBIX ¥ MYHHIIMIIATBHBIX
06pasoBaTENbHEIX OpPTaHU3alMAX, HaxOIsIuxces Ha Teppuropur OpeHOyprckoH
00JIaCTH COMIACHO MPUIOKEHUIO K HACTOSINEMY ITOCTaHOBIICHHIIO.

2. HacTosmee moCTaHOBIEHHE BCTYIIAET B CHITy II0CJE ero OhUIHaIBHOIO
omy6iukoBaHus B rasete «PoccuiicKast IPOBUHIKA» ¥ IIOUIEXHUT OQHUIIUATBHOMY
ONyONWKOBAHMIO Ha IIPaBOBOM HHTEpHeT-NopTane by3yIyKCKOro palioHa
(www.pp-bz.ru).


http://www.pp-bz.ru/

3. HacTosmee oCTaHOBIIEHHE TIOIJIEKUT BKITIOUCHUIO B 00JIaCcTHOH peectp
MYHULUITAIBHBIX HOPMaTHBHBIX IIPAaBOBBIX aKTOB.
4. KOoHTpOJIb 32 HCIIOJHEHHEM HACTOSIIEro IIOCTAHOBIEHUS BO3JIOXKUTE Ha

3aMECTHTEI] IVIaBhl @IMMHUCTpAllMU paloHa II0 COUMAIbHBIM Bompocam T.C.
YcnaHoBy.

(){/50% ~ H.A. BagTroxos
[

. “¢. YCIaHOBOHM, OTHENy 3KOHOMMKHU aIMHHUCTPAaI[UH
palORE  OTHeny oOpasoBaHMS amMHMHMCTpanuu paitona, MKY
«IbY» bysymykckoro palioHa, pemakmuu rasetsl «Poccuiickas
IIPOBUHIUL, Dy3ylmyKcko#l MexpalloHHON IpOKypaType.



[Ipunoxenue

ST L MYHHIHIIAJbHOH

s CRdH 11712 ThI 33 IPUCMOTP U

yX0J 33 JeThbMH B IOCYJapCTBeHHBIX H MyHnunnaanmx 00pa3zoBaTeJbHbIX
OpPraHH3alHaX, Haxoasmuxcs Ha TeppuTopuu Openbyprekoi odmacTu»

I. O6mue mosoxxeHus
I[Ipenmer peryJiupoBaHus aIMHHECTPATHBHOIO pPerjaMeHTa

1. AIMUHUACTPATHBHBIM periaMeHT MPEeNOCTaBICHUS MYHHUIMIATBHOM
YCIIyTH (fanee — AIMHHUCTPaTUBHEIM periaMeHT) «BrIaTa KOMIICHCAlUK 9aCTH
POIMUTENBCKON IUTaTEl 3a IIPUCMOTP U yXOX 3@ HETbMU B IOCYHAPCTBEHHBIX H
MYHUIMTATBHEIX 00pa30BaTeNbHBIX OPTaHU3AIMIK, HAXOMSIIUXCsS Ha TEPPUTOPUH
Openbyprckoit obmactu» (majmee — MYHHLIUNANbHAas YCIyra) YCTAHaBIWBACT
IOpPANOK W CTaHIApT NPEeNOCTaBIICHHWS MYHUIUNATBHON YCIyTH, B TOM 4YHCIE
OIIpefensieT CpPOKH U IIOCNIEAOBATENBHOCTh aIMHHHCTPATUBHBIX IIPOLENYP
(meficTBuit) oTmena O00pa3oBaHUS AIMHUHUCTPAIUM by3yJyKCKOro panoHa,
OCYIIECTBIIIEMBIX II0 3alpocy (U3WYEecKoro Jjmia Judo €ro yIoJIHOMOYEHHOIO
IpeNCTaBUTeNs (majee - 3asgBUTENb) B IIpefeliaX IOJHOMOYMH, YCTAaHOBIIEHHBIX
HOpPMAaTHWBHBIMHU IIpaBOBBIMU akTaMu Poccuiickoit denepaliuy, B COOTBETCTBHHU C
tpeboBanuamu Penepanpuoro 3akoxHa ot 27 wronst 2010 roma Ne 210-03 «O6
OpraHM3alMK IPENOCTaBICHMS TI'OCYHapCTBEHHBIX X MYHHOUNAIBHBIX YCIYI»
(namee — DenepalbHEIM 32KOH).

Kpyr 3asBuTenei

2. 3asBuTesIMHA SBISIOTCS (QU3WYECKHE IHIla, OOpaTUBIUMECS B OTHEN
oOpa3zoBaHWMs amIMHUHUCTpalUK  bBy3yJIyKCKOro padioHa ¢  3ampocoM O
TIPEIOCTAaBICHUN MyHUIIUIIATbHOR YCIYTH.

OT HMeHH 3agBUTENied MOIYT BBICTYIATh HX IPEICTABUTENIM, HMEIOIIHE
IIpaBO B COOTBETCTBHMH C 3aKOHOHaTelbcTBOM Poccuiickoit Denepanuu b0 B
CUIIY HaJeleHus WX B IIOPSOKe, yCTaHOBJIEHHOM 3aKOHOHATENECTBOM POCCHACKOH
Denepanuy, IOTHOMOYUSMH BBICTYIIaTh OT MX UMEHH.

TpeGoBaHus K MOPSAKY HHPOPMHUPOBAHKSA O NPEAOCTABIECHUH
MYHHIUIIAJIbHOH yCIyTH
3. Mudopmanus mo BompocaM MPefoCTaBIeHUss MyHUIUIIANBHON YCIyTH U
YCIyT, KOTOpBIE  SIBJSIIOTCS ~ HEOOXOOMMBIME M OOS3aTEIbHBIMM VLI
IIPENOCTABICHUS MYHHIUIAIBHOM YCIYTH, CBEICHHH O XOHNEe MPEeNOCTaBJICHUS
YKa3aHHBIX YCIYyr MOXXeT OBITh IIONy4eHa Ha OGMUHUAIbHOM caliTe OpraHa
MECTHOIO CaMOYIIPaBIIeH s, & TAKXKe B 3IEKTPOHHOR GopMe depe3 Equnbli mopTan



rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX ycayr (¢pyHkiuil) OpeHOyprckoit odmacTu
(www.gosuslugi.ru) (manee - [Toptan).

CnpaBouHass uH(pOpManuss O MECTOHAaXOXIEHUHU, TIpapuke padoTHI,
KOHTaKTHBIX TelleoHax MHOTO(YHKIIMOHATBHBIX I[IEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT (Hanee - M®II), ydacTByrOIUX B
NPEAOCTABICHUM MYHUIUINAIBHOW yCcIyrd (IpU HAIWYAKA COTJIAIEHUWA O
B3aUMOJICCTBUH, 3aKIOYEHHBbIX Mexay MOPI[ u opraHomMm MeCTHOro
caMoOympaBieHus (Jlajiee COIJIallleHue O B3aUMOJECHCTBHM), OpraHax MECTHOTO
CaMOYMpAaBJIEHUsA, YYACTBYIOIIUX B MPEIOCTABICHUUM MYHUIUINAIBHOW YCIYTH,
yKa3bIBaeTCsl Ha oQuiuaabHOM caiTe, MH(POPMAIMOHHBIX CTEHJaX B MeECTax,
peAHa3HAYCHHBIX ISl TPENOCTABICHUS MYHUIIMNIAIbHON YCIIyTH.

I1. CtanmapTt npegocraBiieHUsi MYHUIUNAJIBHON yCJIYTH
HaumeHoOBaHHMEe MYHUIIUIIAJIBHON YCJIYTH

4., HanMeHOBaHNE MYHHIIMIIATLHOW yCIyru: «BhITIaTa KOMIIEHCAIIUU YacTH
POIUTEIHCKON TJIATHI 32 MPUCMOTP M YXOX 3a JIEThbMH B TOCYIAapCTBEHHBIX M
MYHHUITMTAIBHBIX 00pa30BaTEIbHBIX OpPraHU3aIusaX, HAXOASIIUXCA Ha TEPPUTOPUHU
OpenOyprckoit 061acTu».

5. MyHununangbHasi yciIyra HOCUT 3asiBUTEIIbHBIN MOPSIIOK 0OpaIleHus.

HanmeHoBaHue oprana, npeIocTaB/Isioero MyHHIMIAJIBHYIO YCIYyTy
6. MynununansHas yciayra «BeimiaTa KOMIIGHCAITUN YacTH POAUTEIbGKON

IUIaThl 3a MPUCMOTP U YXOX 3a AETbMHU B I'OCYJApPCTBEHHBIX MU MYHHUIMIIAJIBHBIX
00pa3oBaTeIbHBIX OpPraHU3ALMIX, HAXOIAIUXCS Ha TeppuTopuun OpeHOyprckoit

obnactu» (majlee — MyHUUHMIAJIbHAs yCIyra) MpPEeIoCTaBIsSETCS OTAEIOM
oOpa3oBaHMsl aAMHUHHMCTpalMu By3ymykckoro paiioHa (najnee — OopraH MECTHOTO
caMOyTpaBJICHUS ).

/. B mpenocTaBie€HUN MyHULMIIAIBHON YCIYTH y4acTBYIOT!

- o0pa3oBaTelbHbIE OpPraHU3alMi OCYIIECTBISIONIUE ACSITENbHOCTh 110
o0pa3oBaTeIbHON TPOrpaMMe JIOMIKOIBHOTO O0Opa3oBaHUs, K KOMIICTCHIIUH
KOTOPBIX OTHOCHUTCS 3arpalinBaeMas nHpopmanus;

- MYHULUIIAIBHOE Ka3eHHOEe yupexaeHue bysymykckoro painona «LleHTp
OIO/IKETHOT'O y4eTa U OTYETHOCTH.

8. 3ampemaercst TpeOOBATh OT 3asBUTEINS OCYLECTBIEHUS JIEHCTBUI, B TOM
YHCIie COIVIACOBAaHUM, HEOOXOAUMBIX ISl MONXYYEHHS MYHULMIAIbHON yCIyrd U
CBSI3aHHBIX C OOpaleHNEeM B MHbIE MyHULIUIIANbHbBIE (TOCYJapPCTBEHHbBIE) OPTaHbl U
OpraHM3allM{, 3a MCKIIOYEHUEM IIOJIYyYEHHUS YCIYT, BKIIOYEHHBIX B IEPEUCHb
yCIyr, KOTOpbIE  SBIAIOTCS  HEOOXOJUMBIMU W O0S3aTENbHBIMU IS
OpEelOCTaBICHUS! ~ MYHHUIMIOAIbHBIX  YCIYT,  YTBEPKIEHHBII B  MOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepannu.

Pe3yabTar npeaocTaBiieHUsi MyHUIIMNIAAbHOM yCIyTru

9. Pe3ynbTaToM mpenocTaBieHus MyHULMIIATBHON YCIYTH SIBIISETCA:



1) IlpunsATHE pelieHUsT O Ha3HAYCHWU BBIIUIATHI KOMIICHCAIMM YaCTH
POIMTENBCKOM IUIATHl 3a MPUCMOTP M YXOX 3a JE€TbMU B U MYHUUMIIAIBHBIX
00pa3oBaTeIbHBIX OpraHu3alusX.

2) Ilpunsatue perieHus o0 OTKa3e B HA3HAYCHUHU BBHIIUIATHI KOMIICHCAIIUH
YaCTU POAUTEIBCKOM IUIATHI 32 MPUCMOTP M YXOX 3a JE€TbMU B MYHHUUMITAJbHBIX
00pa3oBaTeIbHBIX OpraHU3aIUIX.

3agBUTENIO B KA4ECTBE pe3yJibTaTa MPEJOCTABICHUS MYHUUUIIAIBHON
yCIIyTu 00€CIIEUUBAETCA MO €0 BHIOOPY BO3MOXKHOCTD IMOTYUYCHHUS

a)  DJEKTPOHHOIO  JOKYMEHTa,  IOJINUCAHHOIO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HUCIOJIb30BAHUEM YCHUJIEHHOW KBadu(ULIUPOBAHHOM
3JICKTPOHHOM TOJIITUCH;

6) noKyMmMeHTa Ha OyMa)KHOM HOCHTENe, MOATBEP>KIAIOLIEr0 COACpIKaHUE
AJIEKTPOHHOI'0 JOKYMEHTA, HAallPaBJIE€HHOI0 00pa30BaTEIbHON OpraHu3aluen.

PesynbraT mOpenocTaBiieHMS MYyHUUUMIIAIBHOW  YCIYTM  HalpaBJseTcs
3asBUTENIO: C ucnojib3oBaHueM Iloprana B (opme 3JIEKTPOHHOrO JTOKYMEHTA,
IOAIMCAHHOIO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C MCIOJIb30BAHUEM
YCUJIEHHON KBaMU(UIMPOBAHHOW dJIEKTpOHHOM mnoanucu (manee - OII); Ha
AIIEKTPOHHYIO MOYTY 3asBUTENS, YKA3aHHYIO B 3asBJICHUU; TMOO BBIAACTCS HA PYKU
U TUYHOM OOpaIleHUH.

3asgBUTENIO IPENOCTABISAECTCS BO3MOKHOCTh COXPAHEHMS DJIEKTPOHHOTO
JNOKYMEHTA, SBIAIOLIETOC PE3YIbTATOM IPEIOCTABICHUS YCIYyTH U IOANUCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIOM C  HCIIOJb30BAaHUEM  YCUJIIEHHOH
kBanuipoBanHoi OIl, Ha CBOMX TEXHHYECKHX CpEICTBaX, a TaKXKe
BO3MOKHOCTh HAIIPABJIEHHUS] TAKOTO 3JIEKTPOHHOI'O JOKYMEHTa B HMHBIE OpTraHbI
(opranuzarun).

CpOK npexocraBJacHUs MyHHIIHHaJILHOﬁ yciayru

10. Cpok npenocTaBieHus MyHULIUINIATbHON YCIYTH, B TOM YHUCIIE C YUETOM
HEOOXOJIMMOCTH OOpalleHus] B OpraHU3alliM, YYacTBYIOIIHME B MPEJOCTABICHHUH
MYHHUITUTAIBHOW YyCIyTH, coOcTaBiser He Oonee 15 pabGoumx npHe co gHS
perucTpanuu 3asBiaeHusl B 00pa3oBaTelbHON OpraHu3alui.

Cpok BbIIauu (HAmpaBiEHUsI) JOKYMEHTOB, SBISIOIIMXCS PpPE3yJbTaToOM
NPEIOCTaBICHUS MyHULIMIIAJIIBHOW YCIYTH — 5 pabo4Mx JHEH ¢ MOMEHTA NPUHATHS
pElIeHHUS.

HopMmaTuBHbBIE NPaBOBbIE AKTHI, peryJIUPYIOIIUE MIPeI0CTABICHUE
MYHUIMNAJIBHON yCIyTH

11. IlepeyeHb ~ HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOIIUX
NPeOCTaBICHUE MYHHUIMNAIBHON ycayrd (C yKa3aHWEM UX PEKBU3UTOB W
HMCTOYHUKOB O(UIIMAIBHOTO OIMYOJIMKOBAaHUS) pa3MeIleH Ha OpUIIUAIBHOM CaiTe
opraHa MECTHOTO caMoymnpaBieHus: B cetu « HTepHer», a Takxke Ha [loprarne.

HcuepnbiBaomuii nepevyeHb 10KYMEHTOB, HEO0OX0AMMBbIX U
00513aTeJIbHBIX B COOTBETCTBMU C HOPMATHUBHBIMH NMPABOBBIMHU AKTAMU JIJIA
NpeIoCcTaBJeHU MYHUIMNIAJIbHOH yCIyTH



12. JInsa nony4eHus: MyHULIMIAIBHON YCIYTH NPEICTaBISIOTCS:

- 3asgBieHUMe 1O (¢opMe, YyKazaHHOM B nOpwiokeHun Ne 1 K
AJMUHHCTPAaTUBHOMY perjaMeHTy (eciii TMpeaoCTaBlI€HWE MYHULUNAIbHON
YCIYTH OCYILECTBISIETCS B JJIEKTpOHHOM Buae uepe3 llopran, 3asBieHue
3anonHaercs no gopme, npeacrapiaeHHon Ha [lopTaie, U oTAEIBHO 3as8BUTENEM HE
pEICTaBIsACTCS ),

- JIOKyMEHTBI, KOTOpbIE SBJISIOTCA 00S3aTeNbHBIMH B COOTBETCTBUU C
HOPMAaTHBHBIMHA IPAaBOBBIMU AKTAMM Ui IPENOCTABICHUS MYHHULHUIIAIBHON
YCIYTH W YCIOYr, KOTOpbIE€ SIBIAIOTCS HEOOXOAMMBIMH M OO0s3aTEIbHBIMU IS
OPENOCTaBICHUS  MYHUIMNAJIBHOW  YCIYTH  NOMJIEXKAIIMX  PEICTABICHUIO
3asIBUTENIEM:

1)  JlokyMeHT,  TOATBEPKIAIOIIUN  TMOJHOMOYHUS  TPEACTABUTEIIS
3asiBUTEJIS, B CJIydae €ClIM C 3asBJICHUEM OOpaliaeTcs peiCTaBUTENb 3asBUTEIS.

2)  JIoKyMEeHTBI, TOATBEPKIAIOIINE TIPABO HA KOMITCHCAIIHIO.

3) CnpaBka, NOATBEP)KAAIONIAs COJACPKAHHE BTOPOro peOCHKAa W
HOCIEAYIOIUX JeTe B ApYyrol 0O0pa30BaTEIbHON OpraHU3allvM, pealn3yroulei
00pa3oBaTeIbHYI0 NPOrpaMMy JOIIKOJBHOIO OOpa3OBaHMs, NPU YCIOBUHU, E€CIH
JBOE U OoJiee JeTei MocelaT HHOe 00pa30BaTEeNIbHYI0 OPraHU3alHIo.

HcuepnbiBaommuii nepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM ¢ HOPMATHUBHBIMH NMPABOBBIMHU AKTAMU JIJIS1 PEI0CTABJIEHHS
MYHUIIUNAJIBHON YCJIYTH, KOTOPbIe HAXOISATCS B PACHIOPSIKEHUH
rocyJIapcTBEHHBIX OPraHOB, OPraHOB MECTHOT0 CAMOYNPABJIEHUS U MHBIX
OPraHoOB, YYACTBYHIIHUX B IPEI0CTABJICHNUH TOCYIAPCTBEHHBIX YCJIYT

13. Nuple  AOKyMEHTHI, HEOOXOAMMBIC  JJIi  TPEIOCTABJICHUS
MYHULIUMAIBHOW YCIYTH, KOTOPbIE HAXOASITCS B PACHOPSKEHUU TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'0 CaMOYIIPABJICHHS M HWHBIX OPTaHOB M OpraHU3allui,
YYaCTBYIOIIUX B MPEAOCTABICHUHU MYHUIIMIAIBHON YCIYyTHU, U KOTOPBIC 3asBUTEIb
BIIPABE MPEJICTABUTH CAMOCTOSITEIBHO:

1) JIOKyMeHT, yI0CTOBEPSIOITUN JINYHOCTH 3assBUTEIIS WU
pEACTAaBUTENS 3aIBUTEIS.

2) CBUIETEIBCTBO O POXKICHUH JICTCH.

Ecau noxkyMeHTBl (MX KOMMU WM CBEIEHUS, COJEpXKaluecs B HHUX),
yKa3aHHbIE B  HACTOSIIEM  TNyHKTE, HE TMPEJACTAaBIAIOTCS  3asiBUTEIEM
CaMOCTOSITEJIbHO, OHH 3alpallMBalOTCS  YIOJIHOMOYEHHBIMU JIOJHKHOCTHBIMHU
JUIAMH B TOCYJApPCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaMOYIPAaBIICHHS U
MOJIBEIOMCTBEHHBIX ~T'OCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O
CaMOYTMpaBJICHUs OPraHU3aIUsAX, B PACIOPSIKEHUU KOTOPBIX HAXOSATCS yKa3aHHBIE
JIOKYMEHTHI.

14. 3anpemaercs TpeOOBaTh OT 3asBUTEIISA:

- TPEIACTaBICHUS JTOKYMEHTOB W WH(OpPMAIMW WU OCYIIECTBICHUS
JENUCTBHUM, TPENCTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPETYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBBIMU aKTaMH, PEryIUPYIOITUMHU OTHOIIICHMUS,
BO3HUKAIOIIUE B CBA3U C MPEAOCTABICHUEM MYHUIIMTIATLHOU YCIIYTH;

- TIpEACTaBJICHUS JOKYMEHTOB U MH(GOpPMAIUHU, KOTOPbI€ B COOTBETCTBUU C



HOpPMAaTHUBHBIMU ITpaBOBBIMM akTamu Poccuiickon @enepauuu, HOpMaTHUBHBIMU
npaBoBbIMH akTaMu OpeHOyprckoi o00JacTH W MYHUIMNAIbHBIMH TPaBOBBIMU
aKTaMM  HAaxoOmATCA B PACHOPSKEHUMM  OPraHoB,  MPEIOCTaBIISIIOLINX
rOCY/IapCTBEHHBIE YCIIYI'HM, OPTaHOB, MPEAOCTABIIOMINX MYHULMIIAIBHBIE YCIYTH,
UHBIX TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIPABJIECHHS JHUOO
IIOIBEZJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O
CaMOYNPABJIEHUs OPTraHU3alMi, 3a HCKJIYEHHUEM JIOKYMEHTOB, YKAa3aHHBIX B
yactu 6 ctatbu 7 OeaepaibHOro 3aKOHA;

- TMpEACTaBIIEHUS JOKYMEHTOB M HH(pOpMaluu, OTCYTCTBHE U (WIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPU NEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHHUS MYHUIMIAIbHOMI
yCIyrd, JUOO B NPEIOCTaBICHUM MYHUIMUIAIBHON YCIYyTH, 3a HCKIOYEHUEM
CIIy4aeB, IPEYCMOTPEHHBIX MYHKTOM 4 yactu 1 craren 7 denepanbHOro 3aKOHa.

15. 3asgBuTEnD BIpaBe NPEACTaBUTh JOKYMEHTHI CIEYIOIIUMHU CIIOCOOaMMU:

1) mocpeacTBOM THYHOTO OOpAaICHNUS;

2) B DIIEKTPOHHOM BH/IE;

3) MOUYTOBBEIM OTIIPABJIEHUEM B ajpec 00pa3oBaTEIbHON OPraHU3aI|H.

16. 3ampoc u mpuiaraemble K HEMy JOKYMEHTHI Ha OyMa)KHOM HOCHUTEINE B
NO/UIMHHUKAaX JUOO B BHUJAE KOMWUW MPEACTaBISAIOTCA 3asBUTEIIEM IOCPEICTBOM
JUYHOIO OOpallleHHs B OPraH MECTHOI'O CaMOYIPABJIEHMS, TUOO B OpraHU3aLMIo,
Y4YacCTBYIOIYIO B IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIYTH.

17.  JlokyMeHTBI B DJIEKTPOHHOW QopMe, BKiIro4as cHOPMHUPOBAHHOE B
AIIEKTPOHHOM (opMe 3asiBIICHHUE, MPEICTABISIOTCS 3aABUTEIEM C HUCIOJIB30BAaHUEM
[Toprana 1100 Ha 3JIEKTPOHHYIO TOUTY OPraHa MECTHOI'O CAMOYIPABIICHHUS.

HcuyepnbiBaouuii nepevyeHb OCHOBAHUM JIS 0TKA3a B IpueMe
JOKYMEHTOB, HEO0OX0AMMBIX /IJIfl PEI0CTABJICHUS MYHUIIUNIAJIBLHON YCIYTH

18. OcHoBanusMM Il OTKa3a B IpHEME TOKYMEHTOB, HEOOXOAUMBIX IS
PEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH, SIBIISIFOTCS:

1) mpexncraBieH HENMOIHBIN IEPEYESHb JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 12
AJIMUHUCTPaTUBHOTO PETIaMEHTa;

2) HENOJIHOE 3alOJHEHHUE 3asIBICHUS;

3) TeKCT 3asBICHHMA W IPEACTABICHHLIX JIOKYMEHTOB HE IOIIAETCs
POYTEHUIO, B TOM YHCIIE TIPH MPEACTABICHUH IOKYMEHTOB B SJICKTPOHHOM BHUJIE:

- DIIGKTPOHHBIE  JOKYMEHTBHl  TIpeJcTaBiieHbl B  ¢opmarax, He
IPETYCMOTPECHHBIX A IMUHUCTPATUBHBIM PETIIAMEHTOM;

- HapylleHbl TpeOOBaHUSI K CKaHUPOBAHUIO MPEJCTABISEMBIX TOKYMEHTOB,
IPETYCMOTPCHHBIE A IMUHUCTPATHBHBIM PETJIAMEHTOM;

4) me ykasaHel (aMWIHSA, WMs, OTYECTBO, aapec 3asBUTENS (€ro
NpeACTaBUTENA) TUOO MOYTOBBIA aApec, MO KOTOPOMY JOKEH OBbITh HAmNpaBiieH
OTBET 3asIBUTEIIIO;

5) mpezicraBieHHBIE JOKYMEHTBI COJAEPXAT IMOJYUCTKH M HCIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B TOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu;

6) B 3asgBIEHMH COAEP)KATCA HEUCH3YPHbIE JIMOO OCKOPOHUTENLHbIE
BBIPKEHUS, YTPO3bI JKU3HH, 3/I0POBbI0, UMYIIECTBY JIOJDKHOCTHOTO JIUIA, & TAKXKE



YJIEHOB €ro CEeMbH, TIPHU OSTOM 3aABUTENI0 COOOIIAETCS O HEAOMYyCTUMOCTH
3JI0ynoTpeOIeHUs PABOM;

7) mpejacTaBiieHHbIC HOKYMEHTHI YTPATHIM CHIYy Ha MOMEHT OOpaIleHus 3a
MYHULHUTIAJIBHON YCIIYTOH;

8) Bompoc, yKasaHHBI B 3aABJIEHUM, HE OTHOCUTCI K IOPSIKY
PEAOCTABICHUS MYHUIIUTIATBLHON YCIYTH.

Pemenne 00 oTkaze B mpueMe  JIOKYMEHTOB  IOJAMHCHIBACTCS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM M BBIAAETCSA 3asBUTENI0 C YKa3aHHEM
IPUYUH OTKa3a.

Pemiennie 00 oTkaze B mpueMe JOKYMEHTOB IO 3asBJICHUIO, MOJAHHOMY B
aneKkTpoHHOM  Qopme dyepe3 Ilopran, mnoanUchHIBaeTCs  YMOIHOMOYEHHBIM
JOJPKHOCTHBIM ~ JIMIIOM C  HMCHOJIb30BaHWEeM  kBanuduiupoBanHo DIl wu
HanpaBJsieTcsl 3asBUTENIO yepe3 [lopTan He mo3aHee cienyrouero padodero aHs ¢
JIaThI IPUHSATHUS PEIIeHUs 00 OTKa3e B MPUEME TOKYMEHTOB.

He nomyckaercs oTka3 B mpueMe 3asBJICHUS M HWHBIX JOKYMEHTOB,
HEOOXOIMMBIX [IJISi TPEJOCTABJICHHUS YCIYTH, B Cllydae, €CIH 3asBICHUC U
JIOKYMEHTBI, HEOOXOUMBIE ISl IPEAOCTABIICHUS YCIYTH, TIOJJaHbl B COOTBETCTBUU
¢ uH@opMalmen 0 cpokax M MOPsIAKE MPETOCTABICHUS YCIYTH, OMYyOJIMKOBAHHOM
Ha [lopraie.

HcyepnbiBarommi nepeyeHb OCHOBAHMM ISl IPUOCTAHOBJICHUS MU
0TKAa3a B NPeJ0CTABJICHUHA MYHUIUNIAJIBLHOMN YCJIYTH

19.  OcnHoBaHMs AJi1 MPUOCTAHOBIICHUS MPEIOCTABICHUS MYHHUIIUTAIBHON
YCIIYTH OTCYTCTBYIOT.

20.  OcHoBaHus AJI OTKa3a B MPEIOCTaBICHUN MYHHUITUTIAIBHON YCIIYTH:

1) 3agBUTENb HE COOTBETCTBYET KATErOpUM JIWIl, MMEIOUIMX IpaBO Ha
IpeIOCTaBICHUE YCIYTH;

2) HanM4Me MPOTUBOPEYMBBIX CBEJCHUN B 3asBICHUH O TPEIOCTABICHUU
YCIYI'M U CBEIEHHUAX, TIOJYYEHHBIX B TMOPSAKE  MEXBEJOMCTBEHHOTO
B3aUMOJCHCTBUS;

3) HanMuYKe CBEJICHUN O JIMIIEHUU POAUTEIIbCKUX MPaB;

4) HaTM4Ke CBEICHUN 00 OTPaHMYCHUH B POIUTEIHCKUX MPaBax;

5) wHanuume cBelAeHWM 00 oToOpaHWM  peOeHka  (mered) mpH
HEMOCPECTBEHHOHN yrpo3e €ro KU3HU WIIH 370POBBIO.

Pemenne 00 oTkaze B TPEIOCTaBICHUM MYHHUIIUIIAIBLHOW  YCIYTH
MOJIMUCHIBAETCSA YIOJIHOMOYEHHBIM JTOJPKHOCTHBIM JIMIIOM M BBIIAETCA 3asBUTEIIO
C yKa3aHHWEM MPUIUH OTKa3a.

Pemenne 00 oTka3ze B MPENOCTaBICHWH MYHHUIMIAIBLHON YCIyTH TI0
3asBJICHUIO, MOJAHHOMY B JJIEKTpOHHOU (opme uepe3 [lopran, nogmuceiBaercs
YIOJTHOMOYEHHBIM JOHKHOCTHBIM JIMIIOM C MCIIOIh30BAHUEM KBATU(DUITMPOBAHHON
OI1 u HanpaBnsieTcs 3asBuTento yepes [lopran.

ITocne ycTpaHeHWs NPUYWH, TOCTYKUBIIUX OCHOBAaHHMEM /I OTKa3a B
NPEIOCTaBICHUN MYHUIIMITAILHOW  YCIYTH, 3asBHUTEIh BIpaBE OOPATHTHCS
TIOBTOPHO JIJIs TTOJTYYCHHSI MyHHUITUITAIBHON YCITYTH.

He nomyckaercsi oTka3 B TPEIOCTABICHWH MYHHIIMIAIBHOW YCIYTH B
cilydyae, €Cliy 3asBJICHHE M JIOKYMEHTBI, HEOOXOAMMBIEC JUIsl MPEIOCTABICHHUS



MYHULUNAJIBHOW YCIIYTH, MOAAHbI B COOTBETCTBHM C HMH(pOpMaLUel o cpokax M
NOpSAJIKE TPEIOCTaBICHUS TOCYJApCTBEHHOM ycinyru, OnyOJMKOBaHHOW Ha
IToprane.

Ilepeyensb yciayr, KOTOpbie ABJISIIOTCA HEOOXOAMMbBIMH
U 00513aTeJIbHBIMH VISl TIPEIOCTABJIEHUSI MYHHIMNIAJLHOMN yCIyIH,
B TOM 4HCJIE CBeIeHHs O IOKYMeHTe (I0KYMEHTAaX), BbI/IaBAeMOM
(BbI1aBaeMbIX) OPraHN3aNUsIMHU, YYACTBYIOIIMMH B NPeI0CTABJIEHUN
MYHUIIMTAJBLHON YCJIYTd

21. Yenyru HeoOXoauMble W 00s3aTeIbHBIC IS MPEAOCTaBICHUS
MYHHITUTIAIBHON YCIIYTH OTCYTCTBYIOT.

IMopsinok, pasMep U OCHOBAHUSI BHUMAHUS FOCYAAPCTBEHHO NMOULIMHBI
WM UHOM IJIAThI, B3MMAaeMOH 32 NMPeA0CTABJICHNEe MYHUIMIIAJILHOMN YCJIYIH

22. MyHununanbHas yciayra npeaocTaBisieTcsi 0ecIuiaTHO.

MakcuMaJibHbIN CPOK OKUJAHUA B OYepeaH NMPH Mojave 3asiBJeHust O
NPeA0CTABJICHUHA MYHHIUNIAJIBLHOMN YCJIYIH, YCJIYTH, PeI0CTABIsIEMOi
OpraHu3anuel, y4acTByOIIed B PeJ0CTABJICHUA MYHULMIIAJILHON YCJIYTH, U
MPH MOJYYEHHUH Pe3yJabTAaTa MPeI0CTABJICHUA TAKUX YCJIYT

23. MakcuManbHBI CPOK OKHUIAHHS B OYEpENU IMPU Iojaye 3asBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX [JISl MPEIOCTABJICHUS MYHHIIMIIAJIBHOW YCIYTH WU
MOJTYYEHHs Pe3yJIbTaTa MPEIOCTABICHUS MYHUITUTIATBHON YCIYTH, COCTaBIgeT 15
MHUHYT.

[IpenBapurenbHas 3amuch Ha TPHEM MJIs TOJAYM 3asBICHUS 3asSBUTEIS
MO’KET OCYILIECTBIISIThCS C UCIOJIb30BAHUEM Tene(hoHa, uepe3 opuIMaIbHbII CailT,
IPY ATOM 3aIBUTEII0 00€CIIeYNBACTCS BOSMOKHOCTB:

a) O3HAKOMJICHHSI C PEKMMOM pabOThl OpraHa MECTHOTO CaMOYIPAaBJICHUS
WIA OPTaHU3AINH, YYACTBYIOIIEH B OKa3aHUM MYHHUIIUIAIBLHON YCIYTH, a TaKXKe C
JOCTYITHBIMU JIJIS 3aTFCH HA TIPUEM JaTaMu ¥ HHTEpBaJlaMi BPEMEHU MIPUEMa;

0) 3anmucu B J00ObIe CBOOOJHBIC I MpHEMa JaTy U BpeMsl B Npejaenax
YCTAaHOBJIEHHOT' O I'paduka mprema 3asBUTeNEH.

Cpox U nopsiI0K perucTpanum 3asiBJIeHUs 3asiBUTEJIsI
0 MpeJA0CTABJIEHNH MYHHMIMIIAJILHON YCIYTId U YCJIYTH,
NPeA0CTABJISIEMOI OpraHu3anme, y4acTByouei B MpeaoCcTaABJIeHUHT
MYHHMIHMAJbHON YCJIYTH, B TOM YHCJIEe B JJIEKTPOHHOI dopme

24. Peructpaiusi 3asBIEHUS O MPEIOCTABICHUU MYHUIUNAIBHOU YCIYrd
OCYIIECTBIISIETCST B TedueHne 1 pabouyero JHS C MOMEHTA €ro TOCTYIUICHHS B
HOpsJIKE, ONPe/IeIEHHOM HHCTPYKIMEH 0 IeTONPOU3BOJICTBY.

Opran MeECTHOrO CaMOYIpaBJICHUS OOECIEeYUBAET MPHUEM JOKYMEHTOB,
HEOOXOIUMBIX JUISI TPENOCTaBICHUS MYHHUIIMIAIBLHON YCIYTH, TOJAaHHBIX C
ucnonb3oBanueM lloprana, u ux perucrpanuio 06e3 HEOOXOJUMOCTH MOBTOPHOTO



NPEACTaBICHUS 3asABUTEISIMH TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, eCIu
MHOE HE YCTaHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

TpeOoBaHusA K NOMELICHUSSIM,
B KOTOPBIX NMPEeA0CTABJISIETCS MYHULIMIIAJIbHAA yCayra,

K 32J1y O5KMIaHHUsI, MeCTaM /IS 3al10JTHEHHS 3asiBJICHUI 0
NpeIoCTABJIEHUM MYHUIUNIAJIbHON YCJIYIrH, MHGOPMALMOHHBIM CTEHAAM,
HEe00XOAUMBIM /ISl IPEA0CTABJICHUSI MyHHIMIAJIbHON yCIyTrd, B TOM YHUCJIe K
o0ecrnie4eHNI0 JOCTYIHOCTH /1JIsl MHBAJIM/I0OB YKA3aHHBIX 00bEKTOB

25. [lpuem  3asBUTENEd  JOMKEH  OCYIIECTBISATHCA B CHEIUAIBHO
BBIJICTICHHOM JIJISI THUX LIeJIel TTOMEIICHHH.

[ToMelienusi, B KOTOPBIX OCYIIECTBIISIETCS MPHUEM 3asABUTENCH, TOIKHBI
HAaXOJIHUThCS B 30HE MEMIEXOJHOM ITOCTYIHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpassiM.

26. Tlomemenus 1y mpueMa 3asBUTENICH JOJDKHBI OBITH 000PY/IOBAaHBI
Ta0JIMYKaMU C yKa3aHHeM HoMmepa KaOuHera, (aMWiInKM, WMEHH, OTYECTBA H
JOJKHOCTH JIMIIA, OCYIIECTBIISIONIEr0 MPEAOCTaBICHUE MYHHUIIMIAIBLHON YCIIYTH,
pexxuma paboThl.

27. Jlna oxxugaHus 3asBUTEISIMH TIPHEMa, 3allOJTHEHUS HEOOXOIUMBIX IS
NOJIyYEHUS] MYHULMNAIBHOM YCIYyrd JOKYMEHTOB JIOJKHBI HMEThCS MECTAa,
000pyI0BaHHBIE CTYJIbSIMHU, CTOJIAaMH (CTOMKAMU).

28. Mecrta nmns 3amoNHEHHS] JOKYMEHTOB OOECIIEUMBAIOTCS OOpa3iaMu
3aMoJMHEHUs  JIOKYMEHTOB,  OJaHKaMud  JIOKYMEHTOB M KaHIIEJISPCKUMH
NPUHAJISKHOCTAMU (TMcyas Oymara, pydyka).

29. MecTa nipe1oCcTaBIEHUS MYHUITUTIATLHOW YCITYTH JOKHBI OBITh:

- o0opylnoBaHbl CHUCTEMaMHU KOHAUIMOHUPOBAHUS  (OXJAXKICHUS U
HarpeBaHus) BO3/lyXa, CPEACTBAMHM TOXAPOTYIIEHUS MW  ONOBEUICHUS O
BO3HUKHOBEHUHU YPE3BBIYAWHON CUTYALINUH;

- o0ecrnieueHbl JOCTYIMHBIMH MECTaMHU OOIIECTBEHHOr'O IOJIb30BaHUS
(TyaneTbl) U XpaHEHHs] BEpXHEN O/I€XK bl 3aBUTENCH.

30. TpebOoBaHus K YCJIOBHUSIM JOCTYNHOCTH TMpPU MPEAOCTABICHUU
MYHULIUMAIBHOW YCIYTH 11 WHBAJUIOB OOECIEYMBAIOTCS B COOTBETCTBUU C
3aKOHOIAaTEILCTBOM Poccuiickon denepanuu 51 3aKOHOJIaTEIHLCTBOM
OpenOyprckoit 06;1acTi, B TOM YHUCJIE:

1) ycmoBust  Juis  OeCHpensATCTBEHHOro J0CTyma (BXOX 00OpymyeTcs
CIEUAJIbHBIM TAHyCOM, MEPEABUKEHHUE O MOMEIICHUIO JOJKHO 00ECIeUnBaThH
OecrpenaTCTBEHHOE TEepPEMENIeHHEe W Pa3BOPOT CHEIHUATBHBIX CPEICTB IS
nepeABMKEeHUsT  (KpPECcen-KOMsICOK), O00OpyayloTcss MecTa  OOIIECTBEHHOIO
MOJIb30BaHMS ) K CPENICTBAM CBSI3HM U MH(DOpMAIUK;

2) CONPOBOXKIECHWE HWHBAIMIOB, HMEIOIIUX CTOHWKHE PacCTPOMCTBA
(GYHKIIMY 3pEHUS U CAMOCTOSTENILHOTO MEPEABMKEHUS, U OKa3aHUE UM TTOMOIIH;

3) mHamIexamee pasMerieHne 00O0pyIOBaHUS M HOCHTENEH MH(pOpMAaIUH,
HEOOXOAUMBIX i1 oOecreueHus: OeCHpEensTCTBEHHOTO JOCTyINa HWHBAIHUJIOB K
MYHUIIAMAIBHOW YCIyTe C Y4ETOM OTPAHUYCHUN UX KU3HEACATEIbHOCTH;

4) nybaupoBaHKe HEOOXOIUMOM Ul MHBAIMIOB 3BYKOBOM M 3PUTEIBHOM
uHbOpMaINK, a TaKKe HAAMKUCEH, 3HAKOB W HHOW TEKCTOBOW M TpaduuecKoit



uH(GOpMalUd 3HAKAMH, BBIMOJHEHHBIMU pelibepHO-ToueuHbIM mpudrom bpaiins,
JIOITYCK CYpAONEPEeBOAYNKA U TUDIOCYPIOTIEPEBOTINKA;

5) momyck CO0aKHU-TIPOBOTHHUKA npu HAJTMYUU JIOKyMEHTa,
MOJTBEPKIAIOIIETO €€ CIEIMalbHOe OO0y4YeHHe W BbIIaBaeMoro mo ¢opme u B
MOPSAZIKE, KOTOPBIE OMNPEACNSIOTCA (eaepaibHbIM OpPraHOM HWCHOJHUTEIBHOM
BJACTH, OCYIISCTBIIOMIMM  (PYHKIMHM 1O  BBIPAOOTKE H  peaH3alu
rOCY/IapCTBEHHOW MOJUTUKN U HOPMATHBHO- TIPABOBOMY PETYJIIMPOBAHUIO B chepe
COLIMATBPHOM 3alTUTHl HACETICHUS;

6) okasaHWe CIENHATUCTAMH, MPEIOCTABISIONIMMH  MYHHIUITAIBHYIO
yCIIyTY, TIOMOIIM MHBAJIUJAAM B TPEOAOJICHUN 0aphepoB, MEIIAFOIINX TOTy4CHHUIO
UMU yCIIyT HapaBHE C APYTHMHU JIUIIAMH.

IToxka3areym JOCTYIIHOCTH U Ka4eCTBA MYHUIUINIAJIbHON YCJIYITH, B TOM
yHcie KOJMYeCTBO B3aUMOIeHCTBUI 3asiBUTEJIS € I0JLKHOCTHBIMH JIMIIAMM
NPH NPeI0CTABJICHUM MYHUIUNIAJIBHON yCJIyrH

31. ITokazaTenssMu AOCTYNHOCTH IPENOCTABICHUS MYHUIUNAIBHON yCIyru
SBIISIIOTCS:

1)  OTKPHITOCTH, MOJHOTA W JOCTOBEPHOCTH HMH(OPMAIMH O MOPSIKE
NpeIOCTaBICHUS] MYHULIMTIATBHON yCIyTH, B TOM YHCIIE€ B AJIEKTPOHHOU dopme, B
ceru UnurepHer, Ha [loprae;

2) coburoieHre CTaHaapTa MPEIOCTABICHHS MYHHIIUITATLHON YCIYTH;

3) mpemocTaBieHHE BO3MOKHOCTH TIOJAYd 3ampoca O MPEeIOCTaBICHUU
MYHULIMIIATBHON yCIyTU U TOKyMeHTOB 4epe3 [lopran;

4)  mpemocTaBiCHHWE BO3MOKHOCTH TOJYYEHHS HWHOOPMAIMA O XOIe
NpeoCTaBICHUs MyHUIIMNIAIBHOW YCIyrd, B TOM yucie yepe3 [lopran, a takxe
NpPEIOCTaBICHUS pe3yibTara yCOyrd B JIMYHBIA KaOWHET 3asBuUTENs (IpH
3aroJIHeHUN 3asiBieHus yepes [lopran).

32. TlokazaTtensiMu KayecTBa MPEIOCTABICHUS MYHUIMIMATHHONH yCIyTH
SABIISIIOTCS:

1) orcyrcTBUE ouepenel npu npueme (Bbiayue) T0KYMEHTOB;

2) OTCYTCTBHE HApYIICHUH CPOKOB MPEIOCTABICHUS MYHUIIMITATHHOM
yCIIyTH;

3) oTcyrcTBHE OOOCHOBAaHHBIX allOo0 CO CTOPOHBI 3asBUTENCH 10
pe3ysibTaTaM NpeAoCTaBICHHUSI MyHUIIUIAIBHON YCIyTH;

4) KOMIIETEHTHOCTh  YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI, OpraHa
MECTHOTO CaMOYIpaBJIEHUS, OpraHU3alMid YYacCTBYIOIIMX B NPEIOCTABICHHUH
MYHULIMINIATBHON YCIyTH, HAIMYUE Y HUX MPO(ECCHOHATBHBIX 3HAaHUN U HaBBIKOB

JIIsL BBITTOJIHCHU A AJIMUHUCTPATUBHBIX )ICI\/'ICTBI/II\/'I, npeaAyCMOTPCHHBIX
AI[MI/IHI/ICTpaTI/IBHBIM PEriiaMCHTOM.
33. KoauuectBo BSaHMOHGﬁCTBHﬁ 3aj4BUTCII C  YIIOJIHOMOYCHHBIMHU

JOJKHOCTHBIMU JIMIIAMU TPHU MPEAOCTABICHUM MYHUIUNAIBHOW YCIYru - 2, UX
o011ast IPOJOIIKUTENHHOCTD - 30 MUHYT:

- TpU JIMYHOM OOpaIllEHUM 3asiBUTENIS C 3asBJICHHEM O MpeAoCTaBICHUU
MYHULIANAITBHON YCITYTH.

- MpU JIMYHOM TIOJYYECHHHM 3asiBUTENIEM pe3yJibTaTa MpeaoCTaBICHUS
MYHHULUIIAIBHON YCIIYTH.



HNuble TpeGoBaHNsl, B TOM YUCJIe YYUTHIBAKIIHE 0COOEHHOCTH
NpeA0CTABJIeHUSI MYHUIMIIAJIbHON YCJIYTH M0 IKCTEPPUTOPUATIBHOMY
NPUHLUMILY 1 0COOCHHOCTH NPEA0CTABJICHUS MYHUIUNIAIBLHON YCIYyTIH

B 2JIECKTPOHHOU (popme

34.  MyHuuunanpHas yciyra HE IIPENOCTABIISETCS (s
AKCTEPPUTOPUATBHOMY IPUHIIUITY.

35. IlpemocraBiieHne  MYHUIMIAIBLHOM  YCIYrM  OKa3bIBaeTcs  MpH
OJTHOKpAaTHOM  OOpalieHUuu 3asBUTENsl C 3asBICHUEM O MPEIOCTaBICHUU
MYHULUNATBHON YCITYTH.

36. B ciydae ecnu npu oOpaiieHuu B 3JEKTPOHHONU PopMe 3a OTydeHHEM
MYHHUITUTATBPHOW yCIyTH WASHTU(UKAIUS ¥ ayTeHTUDUKAIUS 3asgBUTEIS —
bu3znueckoro JMIa OCYIIECTBIAIOTCS C HCIOJb30BAHUEM €IMHOM CHUCTEMBI
uaeHTU(PUKaM U ayTeHTU(UKAIMK,  PErIaMEeHTOM  MPEIOCTaBIICHUS
MYHHUIIUTAIBHOW YCIYTH MOXET OBITh TPEIyCMOTPEHO TMPaBO  3asBUTEIS
du3znueckoro JMIla HUCMOIb30BATh MPOCTYIO DBJEKTPOHHYIO TMOJNUCH TpHU
oOpalieHnu B 3JIEKTPOHHOU (opMe 3a MOTYyYEHUEM MYHUIMITAILHON YCIYTH MPHU
YCJIOBUM, 4YTO MpPHU BbLAAYE KIIKOYA IMPOCTOM 3JIEKTPOHHOW MOIINUCH JIMYHOCTh
(pM3HYECKOro JIMIA YCTAHOBJIEHA TP JINYHOM MPHUEME.

37. Ilpu HampaBlieHUU 3asIBJICHUS U MPUJIAraeMblXx K HEMY JOKYMEHTOB B
anekTpoHHOM  (opme uepe3 Iloptan mnpuMeHsieTcs — CHenUaIu3UpOBaHHOE
OpOrpaMMHOE OOEcIeueHHe, MPEeAyCMaTPUBAIOIIEE 3alOJHEHUE AIIEKTPOHHBIX
dbopM, 6e3 HEOOXOAMMOCTH JOMOJTHUTEIBHON MOJaYu 3asiBICHUS 3asBUTENS B
Kakoi-mmbo MHOM (opme, a TaKkKe MPUKPEIUICHUE K 3asBICHUIO 3JIEKTPOHHBIX
KOIUI JOKYMEHTOB:

1) 3asBieHmMe, HampaBiasSeMOe OT (PU3MYECKOrO JIMIA, JOKEH OBITH
3anoiaHeHo 1o ¢popme, npeacraBieHHon Ha [loprare.

dopmaTHO-TOruyYecKasi mpoBepka cHOPMUPOBAHHOTO B IJIEKTPOHHOU (opMme
3asiBJICHUSI 3asIBUTENISI OCYIIECTBIISIETCS MOCIE 3aMOJHEHUS 3asBUTENIEM KaXKJI0r0 U3
nojed  3NeKTpoHHOM  (opmbl  3ampoca. [Ipu  BBIIBIEHUHM  HEKOPPEKTHO
3aMOJIHEHHOTO TOJsI 3JEKTPOHHOM (POpMBI 3ampoca 3asBUTENb YBEIOMISETCS O
XapaKkTepe BBISABICHHON OMIMOKM U TOpPSAKE €€ YCTPAaHEHUs MOCPEACTBOM
MH()OPMAIIMOHHOTO COOOIIEHUS HEMOCPEJICTBEHHO B AJIEKTPOHHOU dopme
3asiBJICHUS.

IIpu ¢dopmupoBanuu 3agBieHUS] 3asIBUTENS B JJIEKTPOHHOM (opme
3asIBUTENI0 00€CTIEYNBAOTCS:

- BO3MOKHOCTh KONHUPOBAHMSI U COXPAHEHUS TOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEOCTABIICHUS YCIYTH;

- BO3MOXKHOCTh I€4aTH Ha OYMa)kKHOM HOCHUTENIE KOMHH DJICKTPOHHOM
dbopMbI 3asBIICHUS;

- COXpaHEHHE paHee BBEIEHHBIX B JJEKTPOHHYIO (GOpMy 3asBICHUS
3HaUEHUUA B JIO000M MOMEHT M0 JKEJIAHWIO 3asBUTENI, B TOM YHCIE MpH
BO3HUKHOBEHUM OIIMOOK BBOJa M BO3BpaTe AJii MOBTOPHOIO BBOAA 3HAYEHUU B
AIEKTPOHHYIO (hOpMY 3asiBIICHUS;

- 3aroJHEHUE TIOJIEH AJIEKTPOHHOM (QopMBI 3asiBJICHUS J0 Hadajla BBOJIA
CBEJICHUN 3asBUTENEH C HCIOJb30BaHHWEM cBeaeHUM, pasmenieHHbIX B ECHUA, u



CBeJIeHHH, ormyOnukoBaHHbIX Ha [loprare;

- BO3MOXHOCTb BEPHYTHCSI Ha JII0O00M M3 ATANoOB 3alOJHEHHUS JIEKTPOHHOM
(opMbI 3asBieHHs 0€3 MOTEPH paHee BBEICHHOW MH(OpMaIuy;

- BO3MOXKHOCTh JocTyna 3asButenss Ha [loprane k paHee MOAAHHBIM UM
3asBIICHUSM B TEUEHHWE HE MEHee OJHOr0 ToJa, a TakKe YaCTUIHO
c(OpMUPOBAHHBIX 3asBJIICHUH - B TEUCHHE HE MEHEe 3 MECSIIEB;

2) mpu oOpalleHUuH JOBEPEHHOTO JIIA JOBEPEHHOCTH, MOATBEPIKIAFOIIAs
IpaBOMOYHME Ha OOpallleHue 3a MOJIyYeHHEeM MYHMIIMMAIbHOW YCIyTH, BbIIaHHAs
opraHuzanuen, yaocroBepserca kBamdduiupoBanHod Ol B ¢dopmare
OTKperuieHHoN noamnucu ((daiin ¢popmara sig), IpPaBOMOYHOTO JOHKHOCTHOTO JIUIIA
OpraHM3alMi, a  JIOBEpEHHOCTh, BBIIaHHAsA  (U3WYECKUM  JIUIOM, -
kBanuduupoBannoit DIl HoTapuyca. [lomaua >MEKTPOHHBIX 3asBICHUN uepes3
[TopTan qOBEpEeHHBIM JIMIIOM BO3MO>KHA TOJIBKO OT UMEHHU (PU3HUECKOrO JIUIIA.

TpeboBaHus K 3JEKTPOHHBIM JOKYMEHTaM, MPEACTABISIEMBIM 3asBUTEIEM
JUIS TIOJTyYEHUS YCIyTH:

a) MpuJIaraeMble K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI IPEICTABIISAIOTCS B
oxHOM U3 cieayroniux ¢popmaros - pdf, jpg, png.

B cnydae, korja 1OKYMEHT COCTOUT M3 HECKOJIBKUX (HalIOB WIIH IOKYMEHTHI
umeroT otkperiennsle DI (daitn dopmara sig), ux HEOOXOAUMO HAMNPABIATH B
BUJIE DJIEKTPOHHOTO apxuBa (hopmara zip;

0) B LemsIX TPEACTAaBICHUS DIEKTPOHHBIX JIOKYMEHTOB CKaHHUPOBAaHUE
JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJE OCYIIECTBIIAETCS:

- HETOCPEJICTBEHHO C OpUIrMHalla JOKyMeHTa B Macmrade 1:1 (He
JIOIYCKAeTCsl CKaHUpOBaHMe ¢ konuil) ¢ pa3zpemenrem 300 dpi;

- B UYEpPHO-0EJIIOM pEeXHME TNPU OTCYTCTBHM B JOKYMEHTE TpaduuecKux
U300paKEeHU;

- B peKMMeE TOJHOW IBETONEpEeAayu MpU HAIWYUHM B JTOKYMEHTE I[BETHBIX
rpaduyecKux U300pakeHu JIMOO0 IIBETHOTO TEKCTA;

- B PeKMME «OTTEHKH CEpOro» MpU HAIWYUHU B JIOKyMEHTE M300pakeHHH,
OTJIMYHBIX OT LIBETHOTO U300PaKEHUS;

B) HAMMEHOBAHUS JJICKTPOHHBIX JIOKYMEHTOB JOJDKHBI COOTBETCTBOBAThH
HAaNMEHOBAHUSM JOKYMEHTOB Ha OyMa>KHOM HOCHTEJIE.

3a mpencTaBieHHE HEAOCTOBEPHBIX WIJIM HEIMOJHBIX CBEICHUM 3asiBUTEINb
HECET OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoi
denepannu.

I11. CocraB, nocjie10BaTeJIbHOCTH U CPOKHU BHINOJTHEHUS
aJIMHUHHMCTPATHUBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUSA K MOPAAKY MX
BBITIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BBINOJTHEHUSI A/IMMHUCTPATHBHBIX
Npoueayp B JIEKTPOHHOU dopme

HcuepnbiBaommii nepevyeHb aIMUHUCTPATHBHBIX NPOLETYP

38. IlpemocraBieHne MYHHIMNAIBHOW YCIYT'M BKJIIOYaeT B ce0s
BBITTOJTHEHHE CIEAYIOUINX aJIMUHUCTPATHUBHBIX IPOIIETYP:

1)  npuem 3asBIICHUS U JOKYMCHTOB, UX PETUCTPAIHS;

2)  HampaBlIEHHE MEXKBEIOMCTBEHHOTO 3aIpoca;



3) paccMOTpEeHHE JOKYMEHTOB, MPEACTABICHHBIX 3asSBUTEICM, OTBETOB Ha
MEXBEJOMCTBEHHBIE 3aIIPOCHI;

4) NPUHSATHE PEIIEHUs O MPEIOCTABICHUH MYHUIMIAILHONU yciyru (00
0TKa3€ B MPEAOCTABICHUH MYHULIUITAILHON yCITyTH), TOJITOTOBKA OTBETA,

5) BblJlaya 3asBUTENI0 pe3yibTaTa NPEIOCTaBICHUS MYHHULHUIAIbLHOM
YCIIYTH.

39. Ilpu npenocTtaBieHUs MyHULIUIIAIBLHON YCIYTH B 3JEKTPOHHOM (hopme
(mpu monaue 3asiBieHus yepes [lopTan) 3assBuTeN0 00eCnednBarOTCs:

- mnonydyeHue HHPOpPMAIMK O TIOPAJKE U CpPOKax MPEeAOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

- 3alMCh HA MPHUEM IS MOJayu 3asiBJIICHUS O MPEJOCTaBICHUH YCIyTH (IpU
HAJIMYUHM TEXHUUECKOH BO3MOKHOCTH) (J1ajiee - 3asBIICHHUE);

- oopMHUpOBaHUE 3aSIBIICHUS,

- IPUEM M PErucTpanus OpraHoM MECTHOI'O0 CaMOYIPaBJIEHUS 3asBJICHUS U
UHBIX JOKYMEHTOB, HEOOXOANMBIX JJI MPEAOCTABIICHUS YCIYTH;

- TIOJIyYEHHME PE3YJIbTAaTa MPENOCTABICHUS YCIYTH; MOJYyYEHUE CBEACHHUM O
XOJI€ BBIMIOJIHEHHUsI 3alpOCa; OCYIIECTBIECHHE OLEHKM KayecTBa MPEIOCTABIICHUS
YCIIYTH;

- nocyneOHoe (BHecyneOHOe) oOOkajmoBaHUE PEHICHUH W JeHCTBHIA
(Oe3nmeiicTBUsI)  OpraHa  MECTHOTO  CaMOYIpaBJE€HUS, MPEIOCTABISAIOIIETO
MYHHUIIUTAIBHYIO ~ YCIIYTY, OpTaHW3aludid, OCYIICCTBISIIONUX (DYHKIMH IO
NPEeOCTaBICHUI0 MYHUIMNAIbHBIX YCIYr, a TaKXke HUX JIOJDKHOCTHBIX JIMIIL,
MYHULIAMAIBHBIX CIYKAIUX, pAOOTHUKOB;

- UCTIpaBJIEHUE JOIMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJJAHHBIX B PE3YJIbTATE
peIOoCTaBICHUS MyHUIIUNAIBHONW YCIYTH IOKYMEHTaX.

40. VYBemomuieHHE O 3aBEPIICHUU JCUCTBUM, MPEAYCMOTPEHHBIX MYHKTOM
39 AAMUHHCTPAaTHBHOIO pEIrJIaMEHTa, HAIpPaBJsETCS 3asBUTEIO B CPOK, HE
NpeBBINIAIOMNNA 3 padouMx JHEH TOocie 3aBEpIICHUS COOTBETCTBYIOIIETO
JIEVCTBUSA, HA aJIPEC IEKTPOHHOM MOYTHI WIH C UCcHoib30BaHueM [loprana.

IIpu npenocTaBieHMM MYHUIMNAIBHOW YCIYTM B 3JEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABIISIOTCS:

a) YBEIOMJICHHE O MPUEME U PErHCTpallii JOKYMEHTOB, HEOOXOAUMBIX IS
NpeaoCTaBICHUSI MyHULIMTIATBHON YCIIYTH, COJeprKallee CBeeHus o (pakTe mpuema
JIOKYMEHTOB, HEOOXOJUMBIX [Jisi MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, U
HayvaJie MpoLeypbl IPEIOCTaBIECHUS MYHULMIIAIbHON YCIYTH, a TAKKE CBEIEHUS O
JaTe U BPEMEHW OKOHYAHUS TPENOCTaBICHUS MYHHIIMNAIBHOW YyCIyTu JHOO
MOTHBUPOBAHHBIA  OTKa3 B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEAOCTABIEHUS MYHUIIUTIATLHON YCIIYTH;

6) yBeIOMIJICHHE O Pe3yJIbTaTaX PaCCMOTPEHHS TOKYMEHTOB, HEOOXOTUMBIX
JUIsL  TPENOCTaBICHUS  YCIYI'M, COJEp)Kalllee CBEACHUS O  IPHUHITHH
MOJIOKUTEIBHOTO PEIIEHUS O IMPEAOCTaBICHUH MYHUUUNAIBHOW YCIYyIM U
BO3MOKHOCTH TIOJIYYEHHsI pe3ysbTaTa MPEAOCTABICHHUS] MYHULMIAIBHON YCIyTH
A1M00 MOTUBUPOBAHHBINA OTKA3 B MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH.

IIpuem 3asiBJIeHUS ¥ IOKYMEHTOB, HX PerucTpanus

41. OcHoBaHHEM ISl Hayajga aJMUHUCTPATUBHOM MPOILEAYPHI SBIISICTCS



IOCTYIUIEHUE K OTBETCTBEHHOMY CHELUAINCTY 3asBJICHUS W JOKYMEHTOB,
IPEAYCMOTPEHHBIX IMYHKTOM 12 AJQMHHHCTpaTMBHOro periameHnra. llpu
NOCTYIUICHUU 3asBJICHUS B JJIEKTPOHHOM BuAe uepe3 [lopranm OTBETCTBEHHBIM
CHEIUATNUCT AEHUCTBYET B COOTBETCTBUU C TPEOOBAHUSIMU HOPMATUBHBIX MPABOBBIX
aKTOB.

42. Cneuumanuct, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO 3asBJICHUS O
NpelOCTaBJICHUM MYHUIUIAIBHON yCIyrd ¢ JOKYMEHTOB, OCYILECTBIISET
IPOBEPKY Ha HAJIMUME OCHOBAHMI JJIs1 OTKa3a B IPUEME JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 19 AIMUHHCTPATUBHOTO PETIAMEHTA.

43. Bpewms BBINOTHEHHS aJIMUHUCTPATUBHON MPOIEAYpPHI COCTaBISET HE
O6onee 1 pabouero JgHS C MOMEHTa MOCTYIUICHHUS 3alpoca B OpraH MECTHOTO
caMOyIIpaBJIeHUsI.

44. Pe3ynbTaToOM BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
perucTpaioHHas 3aruch O JAaTe U BPEMEHH MPUHATHS 3asBJICHUS JIUOO MPUHSATHE
Y HalpaBJICHUE 3asBUTEIIO PEIICHHS 00 OTKa3e B IpUEMe JOKYMEHTOB.

HanpaBneHne MEKBEIOMCTBEHHOI'0 3a11poca

45. OcHOBaHUEM JJI1 HaIlpaBJIEHUS MEXBEJIOMCTBEHHOrO 3ampoca B
OpraHbI (opranuzanun), IIPEACTABISAIOIINE CBEIICHUS B paMKax
MEKBEIOMCTBEHHOI'O MH(POPMALIMOHHOTO B3aMMO/IECHCTBUA, ABJISIETCS
HEIPEACTABIICHUE 3asBUTEIIEM CaMOCTOATENIBHO JOKYMEHTOB, IPENYCMOTPEHHBIX
INYHKTOM 13 AIMUHHCTPAaTHUBHOTO PETJIAMEHTA.

46. YNOJTHOMOYEHHOE JTOJKHOCTHOE JIMIO B T€4eHHe 3 paboumx JHEH co
IHS PETHCTPALMM 3asABJICHUS O IMPEAOCTABICHUM MYHULHNAIBHOW YCIyrH
HaIlpaBIsAeT  MEXKBEIOMCTBEHHBIM  3allpoC B OTBETCTBEHHBIE  OpPTraHbI
VICTIOJIHUTEIBbHON BJIACTH.

47. Pe3ynabTaToOM BBIIIOJIHEHHSI aJIMUHUCTPATUBHON MPOLEAYPHI SBIISAETCS
NOJy4YeHUEe OTBETa Ha 3alpoc B TeUeHHE He Oosiee 5 pabouux AHEW CO JHS €ro
NOCTYIUIECHMS B OpPraH WIM OpraHu3aluilo, MNPEICTAaBISIIOINE JOKYMEHT |
UHPOpPMAIMIO, €CJIM HHbIE CPOKM TIOATOTOBKM M HANpaBlEHUS OTBETa Ha
MEXBEJOMCTBEHHBIM 3allpoc HE YCTAaHOBJIEHBbI (enepaibHbIMU  3aKOHAMH,
HOpPMAaTUBHBIMH IIpaBOBbIMM akTaMu IIpaBurenbcrBa Poccuiickont ®enepauun u
HOpPMaTUBHBIMU IIPaBOBbIMU akTaMu OpeHOyprckoi 001acTy.

HenpencraBnenre (HECBOEBPEMEHHOE IMPEACTABICHUE) HHPOPMALMK HE
MOXET SABJIATBCA OCHOBAaHMEM JUIsl OTKAa3a B IPEJOCTABICHUM MYHMIMIAIbHON
YCIIyTH.

PaCCMOTpeHI/le AOKYMEHTOB, NIPEACTABJICHHDBIX 3adABUTECJIEM, OTBETOB Ha
MEKBCIOMCTBCHHbBIC 3aIIPOCHI

48. OcHoBaHueM /Jid Hayana aJIMUHUCTPATUBHON MNPOLEAYPHI SBISIETCS
[OJyYEHHE  YINOJHOMOYEHHBIMU  JIOJDKHOCTHBIMH  JIMUAMHU  3asBJICHUS O
IPENOCTaBIEHUN MYHUIIUIIAIBHON YCIYTU ¢ IPUIaraéMbIM aKeTOM JOKYMEHTOB U
OTBETOB HAa MEXBEJAOMCTBEHHBIE 3alpoOChl O TOJYYEHHH JOKYMEHTOB,
IPEAYCMOTPEHHBIX TYHKTOM 13 AIMUHHCTPATUBHOIO PErJIAMEHTA.

49. Bpemsi BBINOJIHEHUS] aJIMHHHCTPATUBHOM MpOLEAYypbl B TeueHue 3



pabounux JHEH Cco JAHA pEerucTpaluuu 3asBJICHUS WIM IOJY4YE€HUS OTBETOB Ha
MEKBEIOMCTBEHHBIE 3aPOCHI B CIIy4ae UX HANPABICHUS.

50. Pe3ynbTaroM BBHIMOTHEHHS aJAMUHUCTPATHBHOU MPOLEAYPHI SBISETCS
NPUHATHE PELIEHHs YNOJTHOMOYEHHBIMU JOKHOCTHBIMU JIMLAMU 00 OTCYTCTBHUHU
OCHOBAHMM JJIs1 IPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIIUIAIBHONW YCIyTH JTMOO
IPUHATHE W  HAIpPaBICHUE  3asBUTEIIO pELIEHHA O IPUOCTAHOBICHUHU
NIPEAOCTABIEHUS MYHULIMIIAIBHON YCIIYTH.,

IIpunsiTHe penieHust 0 MPEAOCTABJICHMHA MYHUIUNIAJIBHOM ycayru (00
OTKa3e B NPEA0CTABJIEHNH MYHUIMIIAJIbLHOM YCJIYIH), IOATO0TOBKA 0TBETA

51. OcHoBaHMEeM TSI Hayajga aIMUHHUCTPATUBHON MPOIEAYPHI SBISCTCS
NPUHITHE PEIICHUS YITOJIHOMOYCHHBIMU JOHKHOCTHBIMU JIMIIAMH 00 OTCYTCTBUH
OCHOBAHMH JIJIsl IPHOCTAHOBJICHUS MTPEIOCTABICHUS MYHHUITUTIATBHON YCIYTH.

52. Bpemsi BBIIOJHEHUS aJAMUHUCTPATHBHOW TIPOIEAYPHI COCTaBIISCT /7
pabounx JHEW ¢ Jarhl pErucTpanuu 3asBlIcHHS (B Ciydae HalpaBiICHUS
MEXBEJOMCTBEHHBIX 3alpocoB 12 pabouymx JHEH C JaThl MOJYYCHHS OTBETOB Ha
TaKHe 3aMpocChl).

53. Pe3ynpTaroM BBINMOJHEHHS aIMUHHUCTPATHUBHON IMPOIEAYPHI SBISICTCS
NPUHITHE PEIICHUS O MPEIOCTABICHUA MYHUITUTIATHFHOW YCIYTH WA PEIICHHS 00
OTKa3e B MPEAOCTaBICHUH MYHHITUIIATLHON YCITYTH.

Beigaua 3asBUTEII0 Pe3yJIbTAaTA NMPEA0CTABICHUS
MYHUIMIAJBHON yCIyTH

54.  OcHoBaHuEM JJIs Hayajla aJMUHUCTPATUBHOM MPOLIEAYPHI SBIISIETCA
MOJAMUCAHNUE  YIOJHOMOYECHHBIM JIOJDKHOCTHBIM  JIMIIOM OpraHa MECTHOTO
cCaMOympaBJ€HUs JIOKYMEHTa (JOKYMEHTOB), SIBJISIFOLIErOCs  (SIBJISIOLIUXCS)
pe3yabTaTOM NPEAOCTABIEHUS MYHULMOAIBHOM yCIyrd, WIM NOHUChMa C
MOTUBHUPOBAHHBIM OTKA30M B IIPEIOCTABICHUN MYHUIIUTAIBHON YCIIyTH.

55. Bpewms BbImoTHEHUS aMUHUCTPATUBHON MPOIEAYpPHl 3 pabouux JHEH
C JaThl TMOJINMCAaHWS OTBETa YIOJHOMOYEHHBIM JIMIIOM OpraHa MECTHOTO
caMOyTpaBJICHUS.

56. PesynbratroM aJIMHMHHCTPAaTHBHOM TMPOLEAYpPHl SBISETCS  BblJaya
3asBUTEIIIO pe3ysibTaTa MPEJOCTaBICHUS] MYHULUMAIBHOW YCIYTd WU MUCbMa C
MOTHUBHPOBAHHBIM OTKA30M B MPEIOCTABICHUU MYHULIMTIAIBHON yCIIYTH.

[Ipu npenocTaBieHMHM MYHUIMOAIBHOW YCIYTM B 3JEKTPOHHOU (opme
pe3yabTaToM  aJIMUHUCTPATUBHOW  TPOLEAYpPHl  SIBISIETCS ~ HalpaBJIEHUE
AJIEKTPOHHOTO JOKYMEHTa B JIMYHBIM KabuHeT 3asiButens Ha [loprane u (B ciaydae
BbIOOpA 3asiBUTENSI) BbIJAaua 3asBUTENI0 JOKYMEHTA Ha OYMaXKHOM HOCHTEINE,
NOATBEPKAAIOUIET0 COAEPKAHUE AJIEKTPOHHOTO JOKYMEHTAa, HaIpPaBI€HHOIO
opraHoM (opraHuzaiuent). DJIEKTPOHHBIC JIOKYMEHTBI, SBISIOIIUECS PE3yJIbTaTOM
NpeIOoCTaBICHUST  YCIAyrd, roToBiATCS B  (opmare pdf, mnoamuceBaroTCs
OTKpEIUIEHHONW  yCHUJIeHHOW  KBanmbuuupoBanHor OIl  ymoJHOMOYEHHOTO
JOJDKHOCTHOT'O JIMIIa OpraHa MECTHOro camoympanieHus (daitn dopmara sig).
VYkazaHHble JOKYMEHTHI B (hopMaTe AJIEKTPOHHOIO apXuBa Zzip HAMNPABISIIOTCS B
JUYHBIM  KaOuHeT 3asButTens. I[lpy moamMcaHuM JOKYMEHTOB  YCUJICHHOMN



kBanuuupoBaHHoil DIl 3aBepeHre MOJIMHHOCTH MOAMMCH JTOJKHOCTHOIO JIULA
OTTUCKOM TI€4aTH opraHa MECTHOIO caMOyIpaBieHUs (OpraHu3aluHh) He
TpeOyercsl.
V. ®@opmbl KOHTPOJISI 32 MCTIOJITHEHHEM A/IMUHUCTPATHBHOIO
perjiaMeHTa

Iopsinok ocyuiecTBIECHNS TEKYILEr0 KOHTPOJISI 3a CO0JII0AeHeM
U MCIOJTHEHHEM OTBETCTBEHHBIMH J0JIKHOCTHBIMHU JIMIAMU
o0pa3oBaTeJIbHOM OPraHU3AIUM MOJI0KEHUH aIMUHUCTPATUBHOIO
perjiaMeHTa U HHbIX HOPMATHBHBIX MPAaBOBbIX AKTOB, YCTAHABJIUBAKIIHX
TpeOOBaHMA K NMPEJI0CTABIECHUI0O MyHUIMNAJIbHOM YCJIYTIH,
a Tak/Ke MPUHSATHEM UMM PeleHuii

57. Tekyumuii  KOHTpPOJIb 32  COOJIIOJIGHUEM  IOCIEAOBATEIbHOCTH
JNEUCTBUM, OMNPENCIICHHBIX aIMHUHUCTPATUBHBIMU MPOLECAYPAMH, U MPUHATHEM
PELICHUN OCYIIECTBIISIETCS YIOJHOMOYEHHBIMUA JOKHOCTHBIMM JIMIAMH OpraHa
MECTHOI'0 CaMOYTIPABJIEHUS, OTBETCTBEHHBIMHU 3a MIPEIOCTABICHUE
MYHHULUITAIBHON YCIIYTH.

58. Tekyumuii  KOHTpPOJIb  OCYIIECTBIAETCA  IyTEM  IPOBEACHHS
PYKOBOIUTEIEM COOTBETCTBYIOIIETO CTPYKTYPHOTO IMOAPA3JAEICHUs OpraHa
MECTHOTO CaMOYTPABIICHUS MPOBEPOK COOJIONCHUS U WCIIOJHEHHS TOJI0KCHHM
AJIMUHHUCTPAaTUBHOTO PEIVIAMEHTA, WHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB
Poccuiickonn ®@enepanuu  ynoJIHOMOYEHHBIMH JIOJDKHOCTHBIMU JIMIAMH OpraHa
MECTHOI'0 CaMOYIIPABJICHUSI.

Iopsiiok U NEPUOAUYHOCTH OCYIIECTBJIEHHS MIAHOBBIX
U BHEIVIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABJICHUS
MYHUIIUNAJIBHON YCJIYTH, B TOM YHCJ€e NOPSAOK U GOpMBbI KOHTPOJIA
3a MOJIHOTOM U Ka4eCTBOM ee MpeaoCcTaBIeHUs!

59. HawanpHuK oTAenma 00pa3oBaHMs aJIMHHHCTPAIUA bBy3ylyKCKOro
palioHa OpraHu3yeT W OCYIIECTBISET KOHTPOJIb MPEAOCTaBICHUS MYHUIIUITAIBHOM
YCIIYTH.

60. KoHTposib MOJMHOTHI W KayecTBa MPEJOCTaBICHUS MYHHITUIIAILHON
YCJIYTM BKJIIOYaeT B ceOs MpPOBEJACHUE MPOBEPOK, BBISIBJICHUE W YCTPaHEHHUE
HapyILIEHUN TpaB 3asABUTEIIEH, PACCMOTPEHUE, NTPUHITUE PELIEHUN U MTOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, CofepKalllue )Kaao0bl Ha peIIeHus, JCHCTBUS
(6e3neiicTBHE) CIEIIUAIMCTOB.

61. IlpoBepku MOryT OBITH TUIAHOBBIMH WJIM BHEIUIAHOBBIMH. Ilopsiiok u
NEePUOIMYHOCTh OCYIIECTBIEHHUS IJIAHOBBIX MPOBEPOK YCTAHABJIMBAETCS OPraHOM
MECTHOI'0 CaMoOyIlpaBiicHHUsl. BHeIriaHoBasi MpoBEpKa MOXKET MPOBOIAUTHCS 10
KOHKPETHOMY OOpallleHuI0 3asBUTENsl. Pe3yiapTaTthl MPOBEPOK OQPOPMIISIIOTCS B
BUJIC€ CIIPaBKU, B KOTOPOM OTMEYAIOTCS HEJOCTATKM U MPEIIOKEHHUS MO UX
YCTPaAHECHHUIO.

OTBETCTBEHHOCTH J0JKHOCTHBIX JIUI 00Pa30BaTeIbHbIX OPraHu3alui
3a pelleHus U AeiicTBUA (0e31eiicTBHE), IPUHMMAaeMble (0CYLIECTBJIseMbIe)



HMH B X0/1€¢ MPEeA0CTABJICHUS MYHULUNAIBHON YCIYTH

62. B ciuywae BbIBIEHHS TO pe3ylbTaTaM MPOBEPOK HaPYIICHU
OCYUIECTBIISIETCS IPUBJICUCHHUE JTOJPKHOCTHBIX JIMI] 00pa30BaTEIbHBIX OpraHu3aIi
K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATEJILCTBOM Poccuickoun
Oenepanuu. [lepcoHanbHass OTBETCTBEHHOCTb JTOJDKHOCTHBIX JIHI[ (pPaOOTHHKOB)
3aKperuIsieTcs B UX JIOJDKHOCTHBIX perjiaMeHTax (MHCTPYKIUSX) B COOTBETCTBUU C
TpeOoBaHUSIMH 3aKOHOAaTeNbCcTBa Poccuiickoit deneparuu.

TpebOoBanus k nopsaAKy u popMaM KOHTPOJIS
3a MpeaoCTABJICHUEM MYHUIIUIIAIbHON YCJIYTrd, B TOM YHUCIe
CO CTOPOHBI IPAKIAH, UX 00 beAUHEHUN U OPraHU3alM i

63. 3asBUTENM MMEIOT MPaBO OCYIIECTBIATh KOHTPOJb COOJIOICHUS
MOJIOKEHUH  AJIMUHUCTPATUBHOTO  PErJIaMeHTa, CPOKOB HCIIOTHEHUS
aIMUHUCTPATUBHBIX TMPOLEAYP B XOJE PACCMOTPEHUS] HX 3asBICHUN IIyTeM
NoJydeHusi ycTHOU uHpopManuu (1o TesneoHy) Wik MMCbMEHHbBIX, B TOM YUCTIE B
AJIEKTPOHHOM BHJI€, OTBETOB Ha UX 3aIPOCHI.

V. JdocyneOHblii (BHeCy1eOHBbII1) MOPAIOK 005KAJTOBAHUS PelICHUA 1
nercTBuil (0e3aeiicTBUS) 00pPa30BaTEILHON OPraHU3ALNH, PEA0CTABJISIONIEH
MYHUIMNAJBHYIO YCJIYTy OPraHM3aIuii, a TaK:Ke UX J0JKHOCTHBIX JIUII,
OCYIIECTBJISIOINX QYHKIUH 110 MPEeJOCTABJIECHUI0 MYHHIHUIIAJIBHBIX YCJIYT,
(Mudopmanus, ykazaHHasi B JAHHOM pasjeJie, MOAJIEKUT 00513aTeJIbHOMY
pa3memienuro Ha [lopraJe).

Nudpopmanus
JJIS1 3AaHHTEePeCOBAHHBIX JIMI 00 UX NpaBe
Ha gocyaeOHoe (BHecyaeOHOe) 00xaioBaHMe JecTBUI (0e31eHCTBUS) U
(nin) pemieHU, MPUHATHIX (OCYLIECTBJICHHBIX) B X0/€ NPeI0CTABJICHUS
MYHHUIHMIAJIBHON YCJIYTH

64. B cnywae ecnm 3asBUTENb CUMTAET, YTO B XOJ€ MPEIOCTABICHUS
MYHUILIUITAIBHOW yCIIYTH pelieHusMu W (uiau) JaedctBusiMu  (Oe3eicTBHEM)
OpPraHoOB, MPEIOCTABJISIONINE MYHHUITUIAIBHBIC YCIYTH, WIH WX JODKHOCTHBIMHU
JUIIAMU HapYIIEHBI €T0 MpaBa, OH MOXKET 00KaI0BaTh YKA3aHHOE PEIICHUE U (UJTN)
nerictue (6e3aericTBre) B 10Cy1eOHOM (BHECYACOHOM) TIOPSIIKE B COOTBETCTBHH C
3aKOHOJATeENbCTBOM Poccuiickoint denepanum.

OpraHbl MECTHOT0 CAMOYTIPABJICHH S, OPTraHU3AUMHU U YIIOJJTHOMOYEHHbIE
HAa PACCMOTPEHHE KAJT00bI JINIA, KOTOPBIM MOKET ObITh HANIPABJIEHA KaJ100a
3asiBUTEJIA B 10CyAe0HOM (BHeCY1e0HOM) NMOpPAIKe

65. JKamoba momaercs B OpraH  MECTHOTO  CaMOYIPaBJICHHS,
IIPEIOCTABIISIONAN MYHUITUTIATBHYIO YCIYTY.

XKanoOsl Ha perneHuss u AecTBUs (0e3/1eWCTBHE) PYKOBOIUTENSI OpraHa
MECTHOTO camoynpaBiieHust mogatorcs B [IpaBurensctBo OpeHOyprekoit oomactu.



Cnoco0b1 HH(pOpMHUPOBaHUs 3asiBUTEICH 0 OPSIAKe MOJAYH
U PacCMOTPEHHs KaJ100bl, B TOM YHCJIe ¢ HcnoJjb3oBanueM Iloprana

66. MudpopMupoBaHue 3asBUTENCH O MOpSIKE MOJAYH W PAaCCMOTPEHUS
&KasioObl 0OecreyuBaeTcsl MOCPECTBOM pa3MelleHus MH(GOpMaluu Ha CTEHAax B
MECTax MPEIOCTAaBICHUS MYHHUIIMIAILHOW YCIYrH, Ha O(QUIMAIBHBIX CalTax
00pa30BaTEIbHBIX OpraHU3alNi, MPEJOCTABISIONNX MYHUIIMIAIbHbBIE YCIYTH, Ha
[Topraie.

Ilepeyenn
HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJUPYIOHINX MOPAI0K T0CYAeOHOT0
(BHecy/1e0HOT0) 007Ka/I0BaHMSI PellleHuil U 1eicTBUIl (0e31eiicTBUSA)
Ynpagienusi 00pa3oBaHusi, a TAKKe €ro J0JKHOCTHBIX JIUIL

67. denepanbuplii 3akoH or 27 wmiong 2010 roma Ne 210-d3 «O6
OpraHU3aIliU MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT»;

- noctraHoBiieHue IlpaBurensctBa P® ot 16 asrycra 2012 Ne 840 «O
MOPSAJIKE MOJAaYM M PAaCCMOTPEHUS kKanoO Ha pelieHus u JerdcTBus (0e3neicTBue)
denepaibHBIX OpPraHOB HWCIOJIHUTEIBHOW BJIACTH W UX JOJDKHOCTHBIX JIMII,
benepanbHbIX roCcy/1apCTBEHHBIX CIyKalluX, JTIOJ>KHOCTHBIX JIAI]
FOCYIapCTBEHHBIX BHEOIOKETHBIX dbonH10B Poccuiickoin Oenepauuu,
rOCYJJapCTBEHHBIX KOPMOpaIlii, HAJIEIEHHBIX B COOTBETCTBUHU C (eaepaibHbIMU
3aKOHAMH TIOJTHOMOUYUSIMH TI0 TPEJOCTaBICHUIO MYHHUIIMINIAJLHOM YCIyr B
YCTAaHOBJIEHHOU cdepe NeSITeNbHOCTH, W WX JOJDKHOCTHBIX JIWI, OpraHU3alui,
IpeayCMOTPEeHHBIX dYacThto 1.1 cratem 16 ®DeaepanbHoro 3akoHa «0O0
OpraHU3aIMU MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», U UX
pabOTHUKOB, a TakXke MHOTOQYHKIUOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U UX PAOOTHHKOBY.



[Ipunoxenne Ne 1
K aIMUHUCTPATUBHOMY PErIaMEHTY NPEAOCTABICHUS
TUIIOBOW MYHULIMIIAJIbHON YCIIYTH

HaumenoBanue opraHa MECTHOIo CaMOyIIpaBJICHUA

CBGI[GHI/IH O 3asj4BUTCIIC:

(®.11.0.)
JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCT:

(BUA 1OKyMEHTa, cepusi, HOMEp)

(kxeM, Korja BblJIaH, KOJ MOIpa3/IeIeHUs)
KonTaktHast uadopmanus:
Te.:
9JI. TIOYTA
aJipec MecTa )KUTEIbCTBA

3ampoc
O MPEOCTABICHUN MYHUIIMIIAIbHOW YCIyTH

1. Ilpomy npeacTaBuTh MyHULMIIAIBHYIO YCIYTY:

(HaMMEHOBaHHE MYHHUIIUTIAILHOMN YCIYTH)
2. JIOKyMEHTbI, HEOOXOIMUMbIC [JIsi MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH,

NPUJIAratoTCs.

Omnuch ImpujaracMbIX JOKYMCHTOB!
1)
2)
3)

3. Pesynprar yciyru mpoiry NpeAoCTaBUTh MHE/TIPEACTABUTENIO (MIPU HAJTUYHU

JIOBEPEHHOCTH) B BUJIC:

(OTBETHTE TOJILKO OJIH BAPUAHT)

IEKTPOHHOI'O JOKYMEHTA, ITOANKMCAHHOIO YIIOJIHOMOYEHHBIM JOJKHOCTHBIM
JUIIOM € UCHOJB30BAHMEM  KBaJU(UUHUPOBAHHON  AJIEKTPOHHOM  MOJNUCHU

(mocp

€/ICTBOM HaIlpaBJICHUS B TUYHBIA KaOMHET UHTEPHET-TIopTaia www.gosuslugi.ru);

JIOKyMeHTa Ha OymakHoM Hocutesne B MOII;

JAOKYMCHTA Ha 6yMa)KHOM HOCHUTCJIC B OPraHC MECTHOI'O CaMOYIIPaBJICHUS.

4. B nensix peructpanuu u ganbHeiero tHGOPMUPOBAHUS O XOJ1€ UCTIOTHEHUS



yCIIyTd (MOJIy4eHUs pe3yabTaTa YCIyry) yKa3bIBaeTcsl ciaeayroiasi nHpopMaiusi:

CHUJIC

HOMEp MOOMIIbHOTO TenedoHa B peaepanbHoM popmare:

e-mail (ecrm UMeeTCs)

rpaxaancTBO - Poccuiickas deneparnus/
( HaMMeHOBaHWE WHOCTPAHHOTO TOCYIapCTBA)

B ciydac, €CJIIM JOKYMCHT, y,ZIOCTOBepHI'OH_II/II\/JI JIMIHOCTDB, - IACIIOPT I'paKIaHUHA

PO:

cepusi, HOMep -

KCM BbBIJIAH -

JaTa BBLJAYH -

KO ImoApa3sacIICHUA -

JlaTa pOXKICHHUS -

MECTO POXKICHHUS -
B ciyyae, ecinm HOKyMEHT, YAOCTOBEPSIOLIMMN JIMYHOCTh, - MACHOPT TIpaKJaHWHA
MHOCTPAHHOI'O FOCY1apCTBa:

JaTa BBIIAYU -

JlaTa OKOHYaHHUsI CPOKa JEUCTBHUS - "

5. Ilpomry wuHoOpMuUpoBaTH  MEHS O  XOA€  HWCIOJIHEHUS  YCIYI'H
(mosydeHus pe3ynbTara YCIyrM) yepe3 €AMHbIN JMYHBIM KaOMHET  MHTEpHEeT-NopBaia
www.gosuslugi.ru (s 3asButenei, 3apeructpupoBaiibix B ECHUA)

CHUIJIC

(OTMETBTE TOJIBKO OJINH BapUaHT)

Jla Her

20ron



http://www.gosuslugi.ru/

3AABUTEIID:

(TMYHAs TOATIHCH) (pamunvs ¥ MTHUITHAIIBI)

3anpoc U IIpujiaraCMbIi€ K HCMY COIJIACHO IICPCUHIO JOKYMCHTBI IIPHUHATHI

" " 20 roj

HaummeHnoBanue JOJDKHOCTHOTI'O JIMIIA,
MMPUHABLICTO JOKYMCHTBI

(moarmuck) (mHUIIMAITBI, (haMIITHS)

<1> IIpuBenena npumepHas Gopma 3amnpoca





